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] Windows: Overview

/ 1-1.Target Environment

The recommends configuration in PC side :

* CPU: Intel 7th generation (Kabylake) and above, i3/i5/i7/i9 CPU
* Memory: 8GB or larger

* Screen: Resolution 1366x768 and above

* Network: Connect server speed 2Mbps and above

e 0S: Windows 10 and above,64 bits

* Dynabook HD camera notebooks are recommended

* Video conferencing omnidirical microphones are recommended

The recommends configuration in Mobile side (Not include tablet) :
* Android 8.0 or higher
* 10S 12 or higher

Platform. App Market (App Name: dynaConnect)
Android phone Google PlayStore

Apple phone App Store

1-2. Features
- Video conferencing -

(DMake sure your network is available.

(DDouble click the dynaConnect shortcut to launch it. and
enter your email address and password to log in.

(®User can start the meeting by “Start Meeting” or
reservation by “Schedule Meeting” .

(®User can join the meeting by invitation code.

(®User also can join the meeting by invitation code without
logging in.

(®The host can remove/mute/top other attendees in the
meeting.



] Windows: Overview

/ 1-3.

- PC Features-

1. Whiteboard collaboration

- Custom transfer content formats (file / picture and other data)

- Trajectory real time synchronization

- Paging to add label

- Whiteboard online interaction by multi part1c1pants /Turn page synchronous
- Data encryption/file storage
- Multi screen intelligent typesetting
2. Screen sharing

- Computer screen real time share

3. Multi screen expansion

- One touch screen projection

- Whiteboard audio and video synchronization

4. Conference services

- Multi participants video conference (display switch mode)

- Normal meeting(No more than 25 people)/ Large meeting (No more than 50
people)

- Meeting reserve / cancel / delay

1-4.

/ -  Phone Features-

1. Whiteboard collaboration

-Custom transfer content formats (file / picture and other data)
-Trajectory real time synchronization

-Paging to add label

- Whiteboard online interaction by multi participants([7]25% 71)
-Data encryption

2. Conference services

-Multi participants video conference (display switch mode)
-Normal mode (No more than 25 people)/

Large mode(No more than 50 people)

-Meeting reserve / cancel / delay




2 Application Interface (PC UI)

2-1. dynaConnect Login interface function overview
Log in Ul

dynaConnect

4

test@dbh.dynabook.com

¥ Remember password Reset password 2

1

@  Remember password (5 Settings

@  Resetpassword ® Notice

©® Login @ User Agreement
(4] Join in a meeting @ Exclusive account

with invitation code



2 Application Interface (PC Ul)

/ 2-2. dynaConnect home page function overview

Homepage Ul

M dynaConnectv2.1.14.55

(s Zhao Wenxuan 1

09:34

Tuesday, 25 May 2021 Please enter the invitation code

® Meeting started by #X3Z3E

09:26 - 10:26

® Meeting started by Alax

09:27-10:26 vir ‘ - ‘
® Meeting started by DBHJ

09:31-10:29
= Start Meeting Schedule Meeting

0 My account @ Home 9 Calendar



2 Application Interface (PC UI)

2-3. dynaConnect home page function overview

Video Conference

F

P09®O 0O

Microph-- Camera Speaker Screen~  IWB

1 Meeting information A Meeting recording

2 Leave the meeting B Members management

3 Switch to next screen C Calendar

4 Whiteboard sharing D Full screen

5 Screen share E Display Mode Switch

6 Speaker F Addresser information
zone

7 Camera G Message

8 Microphone H Settings

9 Hide Toolbar I Fold/Unflod




3 How To Use ( PC Side)

/ 3-1. Exclusive account

The current client only supports B2B corporate users, with each account
belonging to a particular organization.

When logging in for the first time, users should click "Exclusive account” to set up
their own organization ,with entering the appropriate organization code.

Once the organization has been successfully set up, the current organization name
will be displayed in the bottom left corner.

Users can also switch between organizations again by clicking on

' Organization name'.

dynaConnectv2.1.96.73

dynaConnect v2.1.96.73

dynabook

4

qgiuhong.li@dbh.dynabook.com -

giuhong.li@dbh.dynabook.com

dynaConnectv2.1.96.73
v Remember password Reset password

~ Remember password Reset password

41730045




3 How To Use ( PC Side)

3-2.
. dynaConnect v2.1.96.73
Login

(1) Log in by email address and
password. m
(2) Check the option
[Remember
Password | ,then the email
address and password will be S
automatically input after user O R N—
input the at the first time.

giuhong.li@dbh.dynabook.com

3-3.
Reset password

Enter your email address
Click on T Get verification uhong Kcbh dynabook com

code | et vesificaion code
Enter the received verification
code

Enter a new password

Enter the new password again
Click T OK 1 toreset
successfully

Click. T Cancel 1 to cancel
reset

Reset password

Q 0O® © O



3 How To Use ( PC Side)

3-4.
. . . dynaConnectv2.1.96.73 dynaConnect v2.1.14.55
Join a meeting with

invitation code
The guest can join the m
meeting through an
invitation code

qiuhong.li@dbh.dynabook.com

(D Enter the invitation
code

Enter your name
Enter the reason
Clickon T Join the
Meeting |

®OE

® dynaConnectv2.1.14.55

The logged in user can

join the meeting through
09:34

an invitation code on s
Home page —
(DEnter the invitation R
code -

(@Click T Join |



3 How To Use ( PC Side)

3-5.
/ Version update -

@ This default setting will
be automatically set after S
installation .It will turn
out to be T the latest
version J

General Settings ~ Version Update

(2) If the current version is
not the latest version, the
latest version prompt box
will pop up directly for
the user to update
manually.

3-6. 10:03

/ Today's agenda Tuesday, 25 May 2021
(1) List the all the meeting Meeting started by Alax
agenda on today 09:26 - 10:26 | Re

(2) Start/Join a meeting by
clicking T Start | /
[Join ] button

* Meeting started by Alax

09:27 - 10:26

Meeting started by DBHJ

09:31-10:29 | Re

10



3 How To Use ( PC Side)

The notice board will regularly display the bulletin information
issued by the system administrator (similar to: server maintenance
and other notifications) .

Click the “X” button to close the bulletin board, and the program will
automatically remember the user’s last choice.

Click any place in the notice board to expand the bulletin board
window to view all the information.

dynaConnect v2.1.14.55 v2.1.14.55

<9 t118: 1234567890qwertyuiopasdighjklzxcvbnm,

<9 t118: 1234567890qwertyuiopasdighjklzxcvbnm,

34|

qiuhong.li@dbh.dynabook.com

i

Click on the
bulletin board

sdvs
dss

test118

1234567890qwertyuiopasdfghjlkizxcvbnm,

[

T

11



3 How To Use ( PC Side)

3-7.

Initiate a meeting

Logged in users can initiate instant meetings.
(D Click "Start Meeting"

@ Fill in the conference subject in the pop-up dialog box for initiating the conference

(® The "Conference Server" option will be set as a common server by default, and users can also select other servers
through the drop-down menu

@ Click "Add" or search in the "Start a meeting" option to add participants, and click the microphone icon on the left of
the user to set the moderator (the conference creator is the moderator by default)

The initiator can also set more hosts by clicking the "Set Host" button on the "Add Attendees" screen

(® In "Meeting Security Setting", you can set the "Invitation Code" and "Meeting Type":

[Invitation code]

Select "Can join the meeting by the invitation code", and participants can join the meeting by the invitation code.

Select "Can join the meeting by invitation code (requires review)", and you need to get the host's consent before you can
enter the meeting.

Select "Cannot join the meeting by invitation code", participants cannot enter the meeting by invitation code
[Meeting Type] "Ordinary meeting” "Conferences” "Webinar”
® Click "Start Meeting" to formally start the meeting.

Remark: 1.Only advanced users can create large meetings. P—

Meeting started by BT

Mt RihiCloud

Smart Factory s

L] Invite attendees
m

Attendees
Attendees

M4 [ kk

12

Set host



3 How To Use ( PC Side)

“Normal meeting” is the default type, all users can create it.
- Only some special users have the right to create “Large meeting”, which should be
configured by Administrator in dynaConnect management system.

Detail Normal meeting Large meeting Webinar
Max. invited Num NA NA 4
Max. number of Guests NA NA 250
Max. number of connected
NA NA B
guests
Max. number of attendees 25 50 300
Max. number of grids for 5*5 7%7 7%7
host
Max. number of grids for 3%3 %3 %3
attendees
The new participant is % < Io
the host by default
Uninvited users need to
X X O
apply to speak
Guest need to apply to % < Io
speak
Whiteboard permissions
X X O
control (only host)
Host unmute others' mic X X X
Host mute others' mic (@) (@) (0]
Host can turn on attendee
X X X
cameras
Host can turn off attendee
X X X
cameras
Hide the user(s) without
. X X X
video (default)
Auto-popup sharing o
window (default) x x
Whiteboard color style soft soft soft
Whiteboard zoom mode Temporary zoom Temporary zoom Global zoom

* Please refer to the next page for details

13



3 How To Use ( PC Side)

3-9.
Meeting type

—  Normal meeting

(D The suggested maximum attendee’s number is 25.
(2) The host can see the maximum number of grid: 5*5, the others can see the maximum number of
grid: 3*3
(3) No (whiteboard) meeting member management feature
(4) The host have no right to enable MIC of other attendees(include other host)
(5) The host have no right to enable/disable camera of other attendees(include other host)
(6) “Settings ->General Settings ->Hide the user(s) without video” option
- Default setting is “Disable”
- The user can modify this option and this behavior only has effect on its own app
- The app will remember the latest option automatically
(7) “Settings ->General Settings -> Auto-popup sharing screen window "option
- Default setting is “disable”
- The user can modify this option and this behavior only has effect on its own app
- The app will remember the latest option automatically
Whiteboard pen color is soft

- Large meeting

(D The suggested maximum attendee’s numberis 50.
(2) The host can see the maximum number of grid: 7*7, the others attendees can see the maximum
number of grid: 3*3

(3) No (whiteboard) meeting member management feature

(4) The host have no right to enable MIC of attendees(include other host)

(5) The host have no right to enable/disable camera of attendees(include other host)

(6) “Settings->General Settings->Hide the user(s) without video” option
- Default setting is “Disable”
- The user can modify this option and this behavior only has effect on its own app
- The app will remember the latest option automatically

(7) “Settings->General Settings-> Auto-popup sharing screen window "option
- Default setting is “disable”
- The user can modify this option and this behavior only has effect on its own app
- The app will remember the latest option automatically

Whiteboard pen color is soft

14



3 How To Use ( PC Side)

3-9.
Meeting type

—  Webinar

(D The suggested maximum attendee’s numberis 300.
(2) The host can see the maximum number of grid: 7*7, the others attendees can see the maximum
number of grid: 3*3
(3) Support (whiteboard) meeting member management feature
(4) The host have no right to enable MIC of attendees(include other host)
(5) The host have no right to enable/disable camera of attendees(include other host)
(6) The person invited into the meeting is the host by default
(7) Local and anonymous users who are not invited to the meeting, should apply to speak
“Settings->General Settings->Hide the user(s) without video” option
- Default setting is “Disable”
- The user can modify this option and this behavior only has effect on its own app
- The app will remember the latest option automatically
(9) “Settings->General Settings-> Auto-popup sharing screen window "option
- Default setting is “enable”
- The user can modify this option and this behavior only has effect on its own app
- The app will remember the latest option automatically
Whiteboard pen color style is soft

15



3 How To Use ( PC Side)

3-10.

Reserve a meeting
The signed-in user can book non-periodic/periodic meetings.

)
@
®

@

Click T Reserve a meeting |

Input the in the meeting theme/time

Set the alert/sever/Security Settings /attendee /cycle
(Never/daily/weekly/monthly)

Click T OK I .

Note:

1.
2.

- W

5.

M dynaConnectv2.1.14.55
(@ haowenxuan

Not recurring

Not recurring
Daily

Weekly
Monthly

Permanent

Don't remind

Just the advanced user can create a permanent meeting.

The “Reminder” default value is Don’t remind ,meaning that all the attendees won’t
receive the remind email.

For permanent meeting, the setting “Reminder” can’t be edited.

Normal user only can use the default meeting server

Advance user can select the other meeting servers

09:34 ’Q

Tuesday, 25 May 2021

* Meeting started by &X il Start
* Meeting started by Alax Start

* Meeting started by DBHJ Start

- Meeting server

Test-Meeting3-SSL

HTTP-Media-Server
Test-Meeting3-SSL

16



3 How To Use ( PC Side)

3-11.

Meeting management
View meeting /Reserve meeting /Edit meeting /Cancel meeting /Copy

information/Reserve again

(1) Reserve meetings by clicking one day on calendar

(2) View the details(status/information/edit log/attendees etc.) by
clicking a scheduled meeting and then selecting [Details |

(3) Edit/Cancel the meeting or invite attendees on details page(or add
Assistant) /copy information/reserve again

M dynaConnectv2.1.96.73

0 Li Qiuhong Calendar

October 2022 October 2022

We Th Fr Tuesday Wednesday Thursday Friday Saturday

| NCUREER A RS | vDS development me--- | DYCM Weekly Status -

5

| vDs development me---

12

| vbs development me---

19

VDS development me---

Start meeting

meeting test

5 October 15 Sa

g by invitation code

Edit meeting Invite attendees Cancel meeting

Attended(0)  No resp

17



3 How To Use ( PC Side)

3-11.

/ Meeting management

Meetings with different states have different operational permissions.

Meeting status Operation Permissions

Reserving (meetings that no one
has ever entered)

Ongoing
Ended

Cancelled

Reserving

Start meeting

meeting test

Attended(0)  No response(1)
Ended

Day-0810-1

Edit meeting/invite
attendees/cancel meeting

Invite attendees
None

None

In meeting

In meeting Join meeting

Meeting started by M4

Cancelled

M3FRL B =IY

18




3 How To Use ( PC Side)

3-11. Meeting management

View meeting/reserve meeting/edit meeting/cancel meeting/copy
information/reserve again

» Copy information
(1) On the meeting details interface, click "Copy meeting information".
@

After the "Copy successful” prompt appears on the interface, the meeting
information is successfully saved to the clipboard.

Users can paste and copy the information to text or email at will.
Reserve again

On the meeting details interface, click "Reserve" to pop up the scheduled meeting
window.

® ©VE

The meeting time is set to the current time by default, and other meeting
information (similar to participants/meeting title/description/meeting server, etc.)
remains unchanged.

Remark: "Copy information” and "Reserve again" have nothing to do with meeting
status/type.

™M dynaConnect v2.1.96.73

Start meeting

meeting test

Copy
information

B Reserve
again

Schedule Meeting Attended(0)

B *New Text Document.ixt - Notepad

File Edit  View

o 20221015
ZFKET is inviting you to attend a dynaConnect meeting.
Topic : meeting test

Time : 2022-10-15 17:27 (GMT+08:00)

Invitation code : 73940722800

Description : null

19



3 How To Use ( PC Side)

3-12.
Join the meeting

When user join a meeting, the following “audio and video
devices setting” window will pop up:

1. User can ON/OFF Mic/Camera/Speaker device

2. User can select the set the devices for meeting.

3. Click the "Record"” button to check whether the microphone
is available or not

4. Click the "Test" button to check whether the speaker device
available or not

5. Set the virtual background

6. Select "Audio meeting" / "Video meeting".

Note:

Audio meeting: Only the voice of the remote users can be heard
by the current user, without affecting screen sharing and
whiteboard collaboration.

Select device

Microphone | Microphone Array (Realtek(R) Audio) v \’J

Speaker = Line 1 (Virtual Audio Cable) % *D

Webcam  TOSHIBA Web Camera - HD (04f2:b6... v N

Virtual background

Video meeting Audio meeting

20



3 How To Use ( PC Side)

/ 3-13.

New Device Insertion

During the meeting ,when new audio /video devices is plugged in,

the following " Select a newly inserted device " window will pop up:

Select a newly inserted device

A new device is plugged in, please confirm whether to use the
new device?

8, Microphone | Microphone (Jabra SPEAK 510 USB) ... v ‘

) Speaker | Speakers (Jabra SPEAK 510 USB) (0b... v ‘ Microphone (Jabra SPEAK 510 USB) (Ob...

Select all

21



3 How To Use ( PC Side)

3-14.
/ Video conference(Summarization)

Communicate with each other by video/audio in the meeting.

A. Fold/Unfold (Default is unfold)

B. Setting (General Setting/Meeting Setting/ Audio Setting/ Video Setting/
Feedback/Shortcut key/ About)

Chat

Switch to different show mode (Slide/thumbnail/Gird).Default is gird mode.
Full screen display

Calendar

Members management (only for host)

Record (only for host)

ON/OFF microphone

ON/OFF webcam

ON/OFF  speaker

ON/OFF screen share

Whiteboard collaboration

Select a monitor to display some attendee’ s video with full-screen mode
Pin a attendee in the

The host can turn off each attendee’ s microphone device, and all attendees
can only view each other’ s microphone status

The host can “remove” some attendees from meeting

PoZENFCHESTIEDO

o

Fold ing Message Mdswllh Full screen endar ' Participants

OPOGOOOOO .




3 How To Use ( PC Side)

/ 3-15.
Screen sharing [ Audio sharing |

Communicate with each other by sharing a desktop or application window in
the meeting. When user shares a desktop ,she/he also can share the audio of the
PC system.

[Audio share] :

® When the [Audio share] is checked with Mic ON of app, the current sharer’s
voice and the PC system audio will be heard by others.

® When the [Audio share] is checked with Mic OFF of app, only the current
sharer’s PC system audio will be heard by others.

® Once one attender start speaking, the PC system audio share will be paused.
After attender stops speaking for about 2~3s, the audio share will be
resumed .

NOTE:
1. Only when a certain desktop is shared, the "Audio Sharing" option will appear.
2. Speaker will hear their own in the first 2s or so of the conversation.

Select a window to share

Audio Share

23



3 How To Use ( PC Side)

/ 3-16.
Multiple-screens Layout

Regardless of whether the attendees open the whiteboard in PC or external
display, the whiteboard UI will show on main display as a maximized
window, the meeting Ul will show on external display as maximized
window.

Internal Display External Display

24



3 How To Use ( PC Side)

3-17.

/ General Settings

Users can set the options: [ Auto-popup sharing screen window] / T Hide
the user(s) without video | from General Settings in the meeting.

m

22 General Settings ~ General Settings
Video Settings

+ Auto-popup sharing screen window
Audio Settings

v Hide the user(s) without video
Issue Report
Version Update

Shortcut key

About

— Auto-popup sharing screen window
When one attendee shares his/her screen during meeting, the maximize
sharing screen window will pop up automatically in other attendee’s screen,
which will cover the meeting

Note:
(DThe default setting is Disable for Large meeting / Normal meeting.

e v Bty s e

i e et 2

o

dynabook

T IIIIIIIII||| = & F @ dynaConnect £i88 oK1

25



3 How To Use ( PC Side)

3-18.

/ General Settings

— Hide the user(s) without video

When user enables this option, all users without video will be hidden (Only can
heard voice). When user disable this option, user can fold/unfold the user(s) list
without video.

Note:

(DThis option only affects its own app.

(@ The default setting is Disable for Large meeting / Normal meeting.
(®There is no any user displayed on the Ul if all user disable camera

Hide the user(s) without video : OFF

" Unfold the user(s) without video Fold the user(s) without video

Hide the user(s) without video : ON

e s

o g
oo

26



3 How To Use ( PC Side)

3-19.

Audio & video settings
Set audio/video devices from [ Settings | = [ Audio Settings | /
[ Video Settings |

General Settings  Video Settings

& Video Settings

Webcam  dynabook Edge Al Engine Virtual Camera
Audio Settings

Issue Report Webcam resolution  Middle

Version Update
Screen share mode ~ Slideshow
Shortcut key

N
About -

‘ecee0

mers  Spesker  Scr

General Settings  Audio Settings
Video Settings
Speaker A F'—h— (Realtek(R) Audio)
# Audio Settings
Issue Report Microphone | < % &7l (Realtek(R) Audio)
Version Update

Shortcut key

About




3 How To Use ( PC Side)

3-20.

/ Shortcut key
User can set the hotkey to disable/enable the Mic/Speaker/Camera
devices in the meeting.

General Settings ~ Shortcut key

Meeting Settings
Speaker  Ctrl+Alt+S

Webcam  Ctrl+Alt+V

Microphone ~ Ctrl+Alt+A

28



3 How To Use ( PC Side)

3-21.

About

The user can view the version number/authorization/user
agreement/copyright information of the client. Click "Help" to pop up the
help file.

™ v2.1.14.55 Sharp-HTTPS(10) 02:39:08 95742321

LoLo ";E @l »

G\g

22> THE f Y
e 2 yEE

© @ i
EHE@Es = =

s @ © =

-0

General Settings  About
Video Settings
Audio Settings

Issue Report m

Version Update

dynaConnect B s

Notice :
o @ v ® § a
Shortcut key +
I « dynabook English N
© About -
»
9
dynaConnect .

Help File

CopyRight © 2020-2021 Dynabook Inc. All Rights Reserved.

@
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3 How To Use ( PC Side)

3-22.

Members Management(for host)

View/search/remove attendees/approve requests to connect & join
meetings

€ Attendees
Show a list of all attendees (host + guests+ attendees)
€ Mute All

Moderator can mute the microphone of everyone except himself/herself

Attendees

e T
SHARP

200

»2P

. .
Q-
©
@

€ Request

Reviewing applications for invitation codes to join the meeting

Attendees

—— SHARP

30



3 How To Use ( PC Side)

3-23.

////// Record
Only the host have the right to record the meeting.
Recorded file support .webm format.

€ Smart recording: record the dynaConnect app window
including audio /video

Meeting window Sharing screen window Whiteboard window Recorded
window

Meeting window

(@) (@) X Sharing screen window

(@) (@) (@) Whiteboard window

® When meeting/shared screen/whiteboard window exist at the same time , only the

whiteboard window will be recorded.
® When meeting and shared screen window exist at the same time , only the shared

screen window will be recorded .
® Otherwise , the meeting window will be recorded.

31



3 How To Use ( PC Side)

3-23.

Record
Only the host have the right to record the meeting.

@ Screen recording: record the whole desktop of internal &extend
monitor including system audio /video .

6 MelhT)

32



3 How To Use ( PC Side)

3-24.

Raise hand

In webinar meeting, guests should raise hand to apply to speak .
Only the request is approved , he/his microphone will be turn
on automatically and speak.

hpproving

ETest R

Prompt

Your speaking connection request is
approved,whether to turn on the microphone
immediately?

33



4 Whiteboard Collaboration ( PC Side)

4-1.

Whiteboard collaboration
/ During the meeting, all the attendees can collaborate with each other on
whiteboard by sharing the file/image etc.

(1) Note on the canvas with different types of pen/color

Erase your notes with different types of eraser

Page operations (Previous/Next/New/Insert/save/delete)

Zoom in/zoom out and move the canvas(Sync between all users under
“follow” status)

Upload different formats file (PNG/JPG/Word/PDF/PPT/Whiteboard
file/Sboard file) (The Sboard file’s original contents only be viewed and
add notes, not be re-edit.)

Expand the tool bar

Preview the pages

Recommend combination layout for IWB window with meeting window
ON/OFF Mic

Left and right-handed mode (that is, the toolbar is displayed on the left-
hand side/right-hand side of the window)

1) Quick zoom

© ®OE

SICICISNC)
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Whiteboard Collaboration ( PC Side)

4-2.

Advanced tools

€ Settings: Whiteboard grid template| File groupings| Show pen icon
when writing |Zoom scale|Quick zoom scale

€ Save whiteboard file as *pdf/.wbd/ *pdf+*wbd

€ Support Ctrl+V to paste the screenshot saved on the clipboard to the
newly added whiteboard page

Aeeting Test (Sakai Server) Invitation code : 78731442  Presenter : Role : Host{Follow) 2g

Settings

Ed

Grid Template

i §R

‘D

Color

B Show pen icon when writing

+ File grouping

Zoom scale 025 ¥ Quick zoom sacle 3

A @ » MisPC > Documents v C

m
"o

File ame: | 20221017-144814_DBH-Tring 12 &1, polf

Save as type: [PDF File (*pdf)

aynaCannect Motes file (*wbd
A Hige Folders  |PDF FilesdynaConnect Notes file (*pdfewbd)
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Whiteboard Collaboration ( PC Side)

4-2.

Advanced tools

€ Quick zoom

1. Selectan area to zoom in

2. Click the “Quick zoom in" button

3. The selected area is immediately magnified 3 times (default
magnification)

4. Click the “Restore" button again to restore to 100% display ratio

-

Elue Pen

] Windows: Overview

ot Environment

The recommends configurationiin PC side

CPU: Intel 7th generation (Kabylake) and above, i3/i5/i7/i9 CPU
Memory: 8GB or larger

Screen: Resolution 1366x768and above

Network: Connect server speed 2Mbps and above

« 0S: Windows 10 and above,64 bits

+ Dynabook HD camera notebooks are recomumended

+ Video omnidirical

+ Android 8.0 or higher
« {05 12 or higher »

P
2 Google PlayStore

1-2. Features A
rencing .

Make sure your network s available. The recommends configuration in PC side:

@Double click the dynaConnect shorteut to launch it. and CPU: Intel 7th generation (Kabylake) and above, i3/i5/i7/i9 CPU
enter your email address and password to log in. + Memory: 8GB or larger

(9User can start the meeting by “Start Meeting” or Screen: Resolution 1366x768 and above

reservation by “Schedule Meeting” . + Network: Connect server speed 2Mbps and above

©User can join the meeting by invitation code. 05: Windows 10 and above,64 bits

5User also can join the meeting by invitation code without Rynabook HD camera notebooks are recommended

logging in. '
(@The host can remove/mute/top other attendees in the
meeting.

Video con

+  Android 8.0 or highe}
i05 12 or higher

Platform. pp Marke
Android phone  Google PlayStore

Apple phone _ App Store \
1-2. Features -
-Video conferencing -

. y 1)Make sure your network is available.
Settings : @Double click the dynaConnect shortcut to launch it. and 000

enter your email address and password to log in. .

— e < L ow
(3User can start the meeting by “Start Meeting” or

Grid Template

Color

~ Show pen icon when writing

+ File grouping

demngen Doeseomss Setting for quick zoom scale

36



Whiteboard Collaboration ( PC Side)

4-2.

/ Advanced tools

€ Permission management(only for host)

— Meeting Management

(1) Lock/Unlock meeting

(2) Hide the users without video (Once the host press the button, it will
take effect on all attendees’ interface )

& v2.1.97.74 Meeting started by M4  Invitation code : 77690278909  Presenter : Role : Host{Follow) S

' a L

Meeting members management

Meeting 1 2
& Lock meeting 2 Hide the user(s) without video
Whiteboard
User Follow statues Remove

M4 Follow =

B B

Watermark Grid  InsertPage  LH Mode

8 %

¢09

— Whiteboard Management
Assign roles: Host/Assistant/Reporter/Viewer(Default Role)

(2) Remove an attendee from the current meeting
(3) Set follow status
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4 Whiteboard Collaboration ( PC Side)

Following status Decide by user
Permission management No

Pen color Soft

Display the current user’s No

following status on title bar

Role Permission configuration

Assign roles to attendees o)

Save @) O X X
Watermark ON/OFF 6} O X X
Follow ON/OFF o) O X X
Upload/delete/insert page e) O @) X
Page up and down o) @) O X
Edit the notes ) e) o) X
Toolbar display o) @) O X
View @) O O @)
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Whiteboard Collaboration ( PC Side)

/ 4-4,
- Role Permissions

(1) Host(meeting host): All permissions
* Assign roles to attenders(Just for host)
e Save
* ON/OFF watermark
* Remove attendee

(2) Assistant
* Upload/insert/delete page
* Save

* ON/OFF watermark
* Note on canvas/Edit the notes
* Page up and down
(3) Reporter:
* Upload/delete/insert page(no permission to save)
* Page up and down
* Note on canvas/Edit the notes

@ Viewer:
¢  Mute/Unmute or Optimal layout
* Follow

Host Assistant

Viewer(Follow) Reporter
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5 Application Interface(Mobile Side)

5-1. Login overview

e

211428 = @ - N = Ll 100% 8

©5

4

1

LogIn

Join the meeting by invitation code.

Exclusive account 7
o Remember password 6 Settings
@ Reset password @ User Agreement
9 Login 0 Exclusive account
@ Join the meeting by invitation code
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5 Application Interface(Mobile Side)

/ 5-2. Homepage overview

St 0910 6

29 Sep

Meeting scheduled by giuhong.li

DPO ® ® @

Home

Calendar

Mine

Instant Meeting

Schedule Meeting

Join the meeting by invitation
code
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5 Application Interface(Mobile Side)

/ 5-3. Video Conference overview

9 7K8
1 kk Initiated meet... (1)
< B B)© 95648223922 o)

(Meetingd) 2 Microphone B Copy invitation
code

1 Meeting information | A More operation

3 Camera

4 Speaker/Handset

5 Whiteboard

6 Leave the meeting

7 Locked status

8 Front/Back cameras
switch

9 Chat

A

Microphone Camera Handset Whiteboard Exit
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6 How To Use(Mobile Side)

6-1.
/ Exclusive account

The current client only supports B2B corporate users, with each account
belonging to a particular organization.

When logging in for the first time, users should click "Exclusive account” to set
up their own organization ,with entering the appropriate organization code.
Once the organization has been successfully set up, the current organization
name will be displayed in the bottom left corner.

Users can also switch between organizations again by clicking on

" Organization name'.

2142 @ ¢ N A 4l 100%08
2112 @ . N A 4 100%08 Q

o

m Ni = 1 100% 8 m

e

Log In

LogIn
Join the meeting by invitation code.

Join the meeting by invitation code.

Please contact your system administrator
to get the account & orgnization code

Next

dynabook

Exclusive account

Exclusive account
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6 How To Use(Mobile Side)

6-2.
/ Log in

Log in by email address and

password
Check the option [Remember m
Password /| , then the email

address and password will be
automatically input after user
input that at the first time

giuhong.li@dbh.dynabook.com

LogIn

Join the meeting by invitation code.

6-3.

/ Reset password

Enter your email address
Clickon T[Getverification
code

Enter the received giuhong.li@dbh.dynabook.com
verification

Enter a new password
Click TOKJ toreset
successfully

Click TlCancel!l to cancel
resetting

TN oIz m e FONLE T @

< Reset Password

®© O® @ OO
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6 How To Use(Mobile Side)

. 6-4.1
Join a meeting with
invitation code

The guest can join the
meeting through an
invitation code

giuhong.li@dbh.dynabook.com

(D Enter the
invitation code
Enter your name
Enter the reason
Clle on [ ]oin the Join the meeting by invitation code
Meeting |

Log In

Join meeting

G 09198 &

< Join the meeting by
invitation code.

JONERF

6-4.2

The logged in user
can join the meeting
through an invitation
code on Homepage

(DEnter the

invitation code
@Click T Join |

Join meeting



6 How To Use(Mobile Side)

6-5.
/ Center server setting ‘% 10:10

< Center service
(1) This default setting will be address
automatically set after
installation at the first time Center service address
(2) The center server can be
updated manually by clicking
[ Settings | http://meeting.dynabook.site:8800/api

G 0919 G

Calendar

6-6.

/ Calendar

Schedule shows all the meeting

29 Sep 2021
plan of this
user(Permanent/Daily /Weekly/ Meeting scheduled by giuhongi
Monthly).

User can click [Startl / T[Joinl
to attend meeting

Note:
1. Only the advanced user can
create a permanent meeting.

3 O Sep 2021

Meeting scheduled by qiuhong.li
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6 How To Use(Mobile Side)

e

Notice

Displayed on the setting interface, the announcement information issued by
the system administrator will be displayed (similar to: server maintenance
and other notifications)

If there are new unread announcements, a red dot will be displayed on the
"Settings" /“Notice"/"Mine" icon.

Click on the title of the notice to view the details of the notice

N A L 100%8 02: 40 = @ N L 100% 8 0940 = @ - Nf =l T00% 8

Lo < Settings Mine (Meeting3)

oo
o= Server address

m D’ Issue Report
EI Change Password

<) notice

% Issue Report
® About

<) notice

@ About

Log In

Join the meeting by invitation code.

09403 = @ - Xf = il 100%8

< notice

Exclusive account

O 2022-09-14  REBEFGTABHE...

€ 2022-09-24 [Server Ma...

4 2022-09-24 AGUHBNE




6 How To Use(Mobile Side)

6-8.

About
The user can view the version number/authorization/user

agreement/copyright information of the client. Click "Help" to pop up the
help file.

X = 4 100%8 Xt =il 100%8

o] Settings

: Server address
0945 = @ N = .l 100%8

4 |ssue Report
m o < About

«) notice

@ About

Log In

094088 = @ - Nt =l 100% 8
Join the meeting by invitation code. Mine (Meeting3)

dynaConnect

EI Change Password
% Issue Report
Exclusive account

<) notice

@ About




6 How To Use(Mobile Side)

6-9.

/ Initiate a meeting

(D Theme
(2 Set an estimated finish time
® T Meeting server | is creator’s primary server by default, but
user can select others.
(@ TAttendees] can be selected and added from contacts.
(® Meeting type
* [Normal meeting |
* [Large meeting]
* [Webinar|
(® Can join the meeting by invitation code ] : User can freely join in
the meeting by invitation code.
@ TNeed approval if joining by invitation code | : User needs to get
approval from host to join the meeting
Start meeting

Note:

1. Only advanced users can create large meeting.

2. The normal user only can create normal meeting, but they can join
in large meetings.

Instant Meeting

ng .l Initiated meeting

anfar 0910 @ FONE =
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6 How To Use(Mobile Side)

6-10.

/ Invite attendees

[Attendees| can be selected and added by organization or frequent
contacts
(D Click T Select X People | in the lower left bottom to open [ Selected
Attendees | , remove or add the meeting members
@The default host is creator in [ set meeting host | , and other members are
also set as hosts

WEn09:2208 Q@ IOV T ED 0923080 PO T @) TN 09230 @ ORI T @

Invite attendees < Attendees selected < Set meeting host Done

Set meeting host ' qiuhong.li &

giuhong.li ‘&

X STHE

ROTHE

V0 EKOCHE

Invite attendees

2 people selectec) ™~
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6 How To Use(Mobile Side)

6-11.

Schedule meeting
The logged-in user can make an appointment for periodic meeting by
day/week/month

(D Click TSchedule meeting

(@ Set meeting time/attendees/reminder/meeting/recurrence(Not
recurring/Permanent/Daily /Weekly)

@ Click TOKI to complete booking

Note:

1. Just the advanced user can create a permanent meeting.

2. The “Reminder” default value is Don’t remind ,meaning that all the
attendees won't receive the remind email.

3. For permanent meeting, the setting “Reminder” can’t be edited.

X T @

: - “RR 09240 N © ron
St 09106 OV = i

< Schedule Meeting Done

giuhong.li Scheduled meeting

Start time 2021-09-29 10:23
End time 2021-09-29 11:23
Recurrence Not recurring
Meeting server Please select

Not recurring Attendees giuhong.l

Reminder No reminder

Permanent

Meeting type Please select

Daily

Can join the meeting by invitation code .

Need approval if joining by invitation .

W66k|y code

Meeting description
Monthly
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6 How To Use(Mobile Side)

6-12.
/ Meeting management

View the meeting on calendar

(1) Click one day to view the meeting

(2) Click a meeting that has been scheduled

(3) In meeting details, view the status of the meeting/meeting
information/log

G 0925@ W G i 09116 FON 2 = @

< Meeting details

B#E=i18/30

21:30 22:30

Sep 29 Wednesday Sep 29 Wednesday

Recurrence Daily

Due date 2021-09-30

Meeting server 3= P9 I AR 55 2

Initiator giuhong.li

At onclacs Invited 1 Qegpe |nI. ding

Sep 29,2021 Invitation code 72629267
1

Meeting type close

2021 9 29 Reminder No reminder

Logs

Cancel OK # Create time

Start meeting




6 How To Use(Mobile Side)

6-13-1.

Raise hand

In webinar meeting, guests should raise hand to apply to speak .
Only the request is approved , he/his microphone will be turn on
automatically and speak.

The speaking guest also can disconnect the microphone by
clicking “Hands” button.

Meeting started b... (2)
et

Meeting started b... (2)
< A & 826752519061 001548 o)
estings

Lianmai application has been sent, " - . o Vss?
waiting for review Lianmai application rejected s

Host reject

o)
et +2\ a +a,

Attendees Raise hand u Attendees waiting Issue

o Attendees
approval Report

Switch to audio meeting Switch to audio meeting [ ] Switch to audio meeting

Host approve
e
Attendee
ﬁ. disconnect

Ma microphone

Prompt

Are you sure to end the
o) ion?
+.‘ connection

Attendees

Switch to audio meeting




7 Whiteboard Collaboration (Mobile Side)

/ 7-1.
Whiteboard collaboration

Attendee click [Whiteboard] tolaunch(PC’s whiteboard should be
started firstly) to share the file/image etc. during a meeting.

Pen types on the canvas
Highlighter types on the canvas
Select eraser to erase notes

Set follow status

Clear the content of canvas
Save the current page

Gesture control

Turn on/off microphone

The role information

©@EOEOE®EE

Note:
1. The host login by mobile client, can’t set the attendee’s role.

©

4 Role:Host 1/3

Daneboo K

®vo s & .
0600 0O LI IO I3
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7 Whiteboard Collaboration (Mobile Side)

7-2.

Role Permission
I e e
X X

Save X @)

Follow ON/OFF o) o) X x
Page up and down O O O x
Edit the notes O @) O X
Toolbar display 0) 0) (@) X
View O (@) ©) @)
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